Ili1an paboThbl apXHBHOIO OTAEIA
OcuHCKOro MyHHIOHIIAJBHOTO paiiona Ha 2023 roa

B cBoeit pabore apxuBHBIM oTmen aaMuHHCTpanuu  OCHHCKOIO
MyHUIUIAIBHOTO paiioHa (masee — apXUBHBIA OTAET) pPYKOBOICTBYETCS
@enepanbHbiM  3akoHOM 0T 22.10.2004 Ne 125-®@3 «O6 apxuBHOM [ele B
Poccuiickoit ®enepanuny», OegepanpaniM 3akoHoM oT 06.10.2003 Ne 131-®3 «O6
o0IIMX IPHUHIWIIAX OpraHU3allMd MECTHOTO CaMOYIIpaBiieHHs B Poccuiickoit
Denepanun», 3akoHoM Upkyrckoit obmactu ot 18.07.2008 Ne 47-03 «O HameneHUH
OpraHOB  MECTHOIO  CaMOYIIpaBJIeHHs  OOJIaCTHBIMH  TOCYAapCTBEHHBIMH
[IOJIHOMOYMAMH II0 XPaHEHWIO, KOMIUIEKTOBAaHUIO, y4YeTy U HCIIOJIb30BaHUIO
apXUBHBIX JIOKYMEHTOB, OTHOCAINIUXCS K TOCYIapCTBEHHOW COOCTBEHHOCTH
Upkyrckoit obmactm», Ilpukazom MuUHHCTEpCTBa KYJNbTYpel M MacCCOBBIX
koMMyHuKali Poccniickoit @enepanuu ot 18.01.2007 Ne 19 «O6 yTBepx)aeHHUM
IIpaBus opraHuzalnuy XpaHEHUs, KOMIUIEKTOBAHMS, y4deTa U WCIOJIb30BaHUA
IOKyMeHTOB ApxwuBHoro ¢onza Poccuiickoli ®enepanuy U JpYruX apXHUBHBIX
IOKYMEHTOB B TOCYHapCTBEHHBIX M MYHHUIUNAIBHBIX apXWBaX, My3esX u
oubmoTekax, opranu3anusx Poccuiickoii akaieMAn HAyKy.

B 2023 roxy apxuBHBIM OTHEN IUIAaHUPYET CBOIO pabOTy B COOTBETCTBUU C
MMUCHbMOM apxuBHOro areHTctBa Mpkytckod obmactu ot 13.10.2022 Ne 02-98-
840/22 «O mraHWpOBaHUU PabOTHI TOCYNapCTBEHHBIX, MyHUIUIIAIBHBIX apXHUBOB
Hpxkytckoit obnactu Ha 2023 r. 1 uX otyeTHOCTH 3a 2022 T.»:

B _cgepe _obecheuenusn _coXpaHHOCMU U 20CY0apCMBEHHO20 _ yuema
OOKVMEHHOE8:

1)  obecrneueHre NOBBIMIEHUS YPOBHS 3allUIIEHHOCTH W O€30MMacHOCTH
aApXUBHBIX TOKYMEHTOB ITyTEM:

- YCHUJICHHUS KOHTPOJIA 3a COOII0/IeHHEeM TpeOOBaHUHN OKAPHOH 6e301MacHOCTH
U aHTUTEPPOPUCTUYIECKOM 3aIIUIIEHHOCTH,

- aKTyalIu3ally HOPMAaTUBHO-TIPaBOBOM 0a3bl M JIOKAJIbHBIX aKTOB IOXKApHOH
0€30IIaCHOCTH U aHTUTEPPOPUCTAUESCKON 3aIMUIEHHOCTH,

-~ [aJbHEWIEero pa3BUTHS U BHEAPECHUS OpraHU3aIl[MOHHBIX, HHXEHEPHO-
TEXHUYECKUX U IPYTUX Mep, HAlPaBICHHBIX Ha MPOMUIAKTHKY T10KapOB,

- TOBBIICHHUS KadecTBa OOyYEeHHMS MO/DKHOCTHBIX JIHII M pPabGOTHHUKOB
apXUBHBIX YUPEKICHUN MepaM IT0KapHOU Oe30IIacCHOCTH;

2) coOmoeHre HOPMATHUBHEIX TpeOOBaHHH IO OpraHU3allMKM XpaHEHUsS Hu
y4eTy JOKYMEHTOB XPaHAIIUXCS B apXUBE;

3) TpoBeNeHHE IUIAHOBBIX LHKIWYHBIX IIPOBEPOK HAIWMUMS W COCTOSHUS
JIOKyMEHTOB;

4) mpomoinkeHre BHenpeHus [lopska MpU3HAHUS JOKYMEHTOB APXUBHOIO
dbonma  Poccwmiickoit ®Depepanvu, HaxXOIAIUMHUCA B HEYAOBIETBOPUTEIHLHOM
COCTOSIHUH, YTBEPXKACHHOTO Nprka3oM Pocapxusa oT 25 uronsa 2020 Ne 75;

5) CcBOeBpeMEHHOe IIPEACTaBIEHHWE MaTepUalloB O CHSITUH C ydeTa
HEOOHAPYXEHHBIX JTOKYMEHTOB IJIi PAaCCMOTPEHHUS COOTBETCTBYIOIIEH KoMHUCCHEH
apxvBHOTO areHTcTBa MpKyTCKoii 0obnactu;




6) He3zaMeAIUTEIbHOE HHG)OPMHUPOBAHWE apXUBHOTO areHTcTBa MpKyTCKOM
obnmactd o ¢axTax HeoOHapyXeHHs Iell (DOKyMEeHTOB) (TIPEOIIONIOKHUTENLHO II0
NPUYUHE XUIIEHU );

B ciepe komnnexkmoganua:

1) opraHu3anuio BHEAPEHUS B NMPAKTUKY pabOTBI apXWBHBIX YUPEXKICHUN U
OpraHu3alUi-UCTOYHUKOB WX KOMILJIEKTOBAHHS:

- IlepedHs THIOBBIX apXWBHBIX [JOKYMEHTOB, OOpa3syrOIIHUXCS B Hay4IHO-
TEXHUYECKOM U IPOU3BOINCTBEHHOW [EATENbHOCTH OpraHU3alliid, C yKa3aHHEM
CPOKOB XpaHEHHs, YTBEPXKIEHHOro IIprka3oM Pocapxusa ot 28 nexabps 2021 roma
Ne 142,

- IIepedHs [JOKyMEHTOB, OOpasylommxcs B IpoIecce OeATEIbHOCTH
QDenepanbHOro apXWBHOTO areHTCTBA M ITOJIBEIOMCTBEHHBIX €My OpraHU3aluiH, C
yKa3aHUEM CPOKOB XPaHEHHs, YTBEPKAEHHOTO IpukazoM PocapxuBa oT 27 wmioHS
2022 roga Ne 72;

2) TpOmOJKEHUs] BHEIAPEHUS B IPAKTHKY pabOTHl apXWBOB W OpTaHU3aIlHN
UCTOYHMKOB  UX  KOMIUIEKTOBaHHWS  TIPaBWJI ~ OpraHu3aldd  XpaHeHHS,
KOMIUJIEKTOBaHHUS, y4eTa U WCITOJIb30BaHUS HAYJHO-TEXHUYECKOW NTOKYMEHTAIlNH B
opraHax TOCYIapCTBEHHOH BJACTH, OpraHax MECTHOTO CaMOYIIPaBIICHUS,
roCyJapCTBEeHHBIX ¥ MYHHUIIMIIAJIIBHBIX OpPraHU3alMsIX, YTBEPKIEHHBIX MPUKA30M
Pocapxusa ot 9 nexabps 2020 roma Ne 155;

3) mpoBemeHHEe MEpOIPHSITUH 110 00ECIeUeHUI0 COXPAaHHOCTH W IpHEMYy Ha
XpaHEHHWE apXWBHBIX JOKYMEHTOB JHMKBHAIUPYEMBIX OpPraHOB TOCYAApCTBEHHOM
BJIACTH, OPraHOB MECTHOIO  CaMOYIPaBJICHUS, IOJBEIOMCTBEHHBIX WM
OpraHU3alny;

4) mMponoIKEHHE U3YUYEHHUS MPaKTUKU pabOThl ¢ 3JIEKTPOHHBIMU NOKYMEHTaMU
B CHCTeMax »3JCKTPOHHOTO IOKyMEHTO000pOTa OpraHOB M OpraHU3allui,
BBICTYTIAIOIINX MCTOYHHKAMH KOMIUIEKTOBAaHUS apXWBOB, a TaKXe IPAKTUKH
IIprieMa 3JIEKTPOHHBIX JOKYMEHTOB B TOCYIapCTBEHHBIE U MyHUIIUIIAIbHBIE aPXUBBI.

5) opraHuzalMi0 YU MPOBEACHHE MNACHOPTH3ALUM OpraHU3aLUNA-UCTOYHHUKOB
KOMIIJIEKTOBAHHUSA TOCYAapCTBEHHBIX U MYHMIIUIIAIBHBIX apXHUBOB 110 COCTOSHUIO Ha
01.12.2021;

6) paboTy 110 COBEPIIEHCTBOBAHUIO HCTOYHUKOBOM 0a3bl apXUBOB,;

7) ocymecTBIeHHE KoMmIulekca pabor, HampasileHHbIX Ha 100 %
YIOPSIOYeHNEe JOKYMEHTOB B OpraHU3aIisaX - HICTOUHUKAX KOMIUIEKTOBAHNS;

8) CBOeBpeMEHHBI TMpHeM Ha XpaHEHHe AapXUBHBIX JIOKyMEHTOB (He
IOIyCKaTh CIydaeB XpaHeHWs JOKYMEHTOB B OpraHM3alUsAX-HCTOYHHKAX
KOMITJICKTOBaHHUS CBEPX YCTAHOBIIEHHOTO CPOKa);

9) paboTy mO IIPOBEAEHUIO IIPOBEPOK KadecTBa YIOPANOYEHHSA IE1 B
OpraHM3alMsIX-MCTOYHUKAX KOMIUIEKTOBAHUS apXWBOB Ha CTaJUH COCTABJICHMS
omuce# pmen, mpencraBiseMblx Ha paccmorpenue OIIK apxuBHOro areHTcTBa
WpkyTckoii obnacTy;

10) okazaHWe METONMYECKONM M IIPAKTHYECKOH IIOMOINM OpraHHU3alysgM-
HCTOYHHMKAM  KOMIUICKTOBAaHHMS  apXWBa II0  COCTaBIIEHHIO  BHYTPEHHHX
HOPMATHUBHBIX JOKYMEHTOB 10 JeJIOTIPOU3BOICTBY: HOMEHKIIATYD [€]l, HHCTPYKIIMH
110 JIEJIONIPOU3BOACTRY, noyoxeruit 06 OK; 06 apxuse;




11) mpoBeneHue CEeMHHAPOB ISl OPraHU3alldi HCTOYHHKOB KOMILTIEKTOBAHMS
apXHBOB,

B _cgepe ucnonbviosanus apxusnsix 00OKYMeHMO8:

1) opranmzanuio paboTBl YWTANBHBIX 3aJl0B, B TOM YHCIE B YacTH
COONMONeHHs] ~ peKOMEHJalud  YIOJHOMOYEHHBIX  OpPraHOB  CaHUTapHO-
SMUAUMUOIIOTHYECKOr0 Haa3opa W PexoMmMeHmanmuit 1O OpraHu3allid  PadOTEHI
YUTAIBHBIX 3aJI0B TOCYNAapCTBEHHBIX M MYHUIUIAIBHBIX apXUBOB PoccHificKon
Qepnepaluy B yCIOBUSIX COXpaHEHUs pUCKOB pacmpoctpanenus COVID-19 (MP
3.1/2,1,0199-20),

2) coBeplIEHCTBOBaHUE PabOTHI IO OKa3aHUIO I'OCYNapCTBEHHBIX YCIYT B
YacTM MCIIOJIHEHUS 3aIllpOCOB IOPUAWYECKUX U (U3MUECKUX JIHMI, TPEXKIE BCETO
CBA3aHHBIX C COLMAJIBHOM 3aIIUTOM TIpaxaaH, HCIOJHEHUIO 3alpoCoOB
roCyZapCTBEHHBIX OPraHOB BJIACTH M OPraHOB MECTHOT'O CaMOYIIPaBIICHHUS,

3) mpoBeeHUE MEPONPUITUH IO MOIYJISPU3AIUN APXUBHOTO BOJIOHTEPCTBA;

4) perymsapHOe IpencraBieHre HHPOPMAHOHHBIX MaTepHAIOB JJIs
pasMelneHns Ha oUIINAIbHOM HHTEPHET-CaliTe apxuBHOTO arentcTBa MpkyTckoit
o0acTu;

5) opraHm3anmuio BO3MOXHOCTH IIOJNyYeHHS COLMAIbHO-TIPABOBBIX M
TEMATHIECKUX 3allpOCOB IIyTEM 3allOJTHEHMsI IOJh30BATE/SIMU COOTBETCTBYIOIIHMX
WHTEPaKTUBHEIX (OPM Ha MHTEpHET-CaliTaX apXUBHBIX YUPEIKICHUH;

6) WKCITOJIHEHUE COL[HANbHO-TIPABOBEIX U TEMAaTHUIECKUX 3allpOCOB B
YCTaHOBJICHHBIE 3aKOHOIATEeIbCTBOM CPOKU;

B _cihepe _npasosozo,  0p2aHU3AUUOHHOZ0 U UHPOPMAUUOHHO20
obecheueHus:

1) BHexpeHue:

- THIIOBEIX HOPM BpeMeHH BBIpabOTKHA Ha paboThl (YCIIyTH), BEIMIOJIHSEMBIE
(okaspIBaeMble)  TOCyHapCTBEHHBIMHM M MYHHULMIIAIBHBIMH  apXWBaMy,
yIBEepXKIEHHBIME IpukazoM PocapxuBa or 8 asrycra 2022 roma Ne 111 m
3aperuCTpUpOBaHHBIX B Mumntocte Poccum 27 ceHtsbps 2022 roga,
peructpaunoHubiii No 70238,

- TIPaBUJI OPTraHU3aLUU XPaHEHHUs, KOMIIJIEKTOBaHUs, y4eTa U UCIIOIb30BaHUs
nokyMeHTOB ApxuBHOTO (onzma Poccuiickoii @epepanuu U OpyrdX apXUBHBIX
JOKyMEHTOB B OpraHax rOCyHapCTBEHHOM BJIACTH, OpraHax MECTHOIO
CaMOYIIpaBIE€HUS ¥ OpraHm3alisaX (TOocie YTBEP)KIECHHS B YCTaHOBIEHHOM
TIOPSIIKE);

2) ofecrneuenue WHGDOPMAIMOHHOM  O€30IaCHOCTH B  OTHOLIEHHUH
MHGOOPMAIMOHHBIX PECYPCOB apXUBHBIX YUPEKICHUN;

3) opraHu3alHio IMepexoja Ha OTEUECTBEHHOE IporpaMMHOe obecredyeHue
[IPH peaTu3alliid MEPONIPUATHN CO3IaHUs U Pa3BUTHSA HHMOPMAIIMOHHBIX PECYpPCOB
apXUBHBIX YUPEKICHUN;

4) BeleHHE CaliTOB U CTPaHHUI[ apXUBOB B ceTd MHTepHET, pasMelleHNe Ha
web-calfiTax HHPOpPMAIUH O COCTaBe M CONEP)KAHHH apXWBHBIX JOKYMEHTOB B
CBOOOIHOM KPYTIIOCYTOYHOM JOCTYIIE;




5) aKTUBH3ALMIO MEPEBOJA 3ar0JIOBKOB apXMBHBIX JI€]l B MaIIHHOYNATAEMBIN
BHUJ W pa3sMEILEHHE JJIEKTPOHHBIX OMHCEN JleNl B ceTH HTepHEeT Kak OCHOBHOTO
" MyOIMYHOrO CIIPaBOYHO-IIOMCKOBOT'O CPEJCTBA;

6) mpomomkenue BBoma B IIK «ApxuBHBIM (QOHA» 3arojioBKOB BHOBb
TIPUHSTBIX apXUBHBIX €], HaXOASIUXCS HA OTKPBITOM XPaHEHUH U pa3MEIIeHUE B
cetr VIHTepHET Kak OCHOBHOTO ITyOJIMYHOIO CIIPaBOYHO-IIONCKOBOTO CPENCTBA,;

7) Mepbl TIO YCTpaHEHWIO BBISBICHHBIX HApyLIIEHWH II0 pe3ynbTraraM
IIPOBEPOK, MPOBEIACHHBIX apXUBHBIM areHTCTBOM MpKyTckoil obmacTw;

8) ocymecTBIeHHE MEpPONPUSITHN MO BBINOJHEHWIO pemeHuid CoBeTa 110
apXMBHOMY JIeJTy IIpH apXUBHOM areHTcTBe MpKyTckoit obmactu;

9) mpoBereHHE TECTUPOBAHUS COTPYIHHUKOB apXWBHBIX YUYPEKICHHUUA Ha
3HaHHUE 3aKOHOmaTensCcTBa 00 ApxuBHOM zeine B Poccuiickoit @enepanny;

10) MepompusaTHM II0 KOHTPONIO OOecTedeHHs 3aluThl MePCOHATIBHBIX
JMAHHBIX, B T. Y. MHCTPYKTaXe€d COTPYIHHKOB apXWBHBIX YUYPEKICHUNA HA 3HAHUE
3aKOHOJATEIbCTBA O IEPCOHATBHBIX JaHHbBIX;

11) B3auMopeticTBue ¢ KypHanoM «OTedeCTBEHHbIE APXUBBIY.

HaganpHuK apXUBHOIO OTZENa ) /f/[\
OCHHCKOI0 MyHHALIMIIAJIILHOTO paioHa S Ao i} # H.B. HaymoBa
"
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